UBND TINH NINH BINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG Doc 1ap - Tu do - Hanh phuc
S6:89 /QB-VPUBND Ninh Binh, ngay /3 thang 5 ndam 2026
QUYET PINH

Vé viéc phén cong nhiém vu ciia Lanh dao
Van phong Uy ban nhan dan tinh Ninh Binh

CHANH VAN PHONG UY BAN NHAN DAN TINH NINH BiNH

Can cir Quyét dinh s6 661/QOD-UBND ngay 12 ngay 3 thang 2026 ciia Uy
ban nhdn dan tinh Ninh Binh ban hanh Quy dinh chirc nang, nhiém vu, quyén
han va co cdu té churc cua Van phong Uy ban nhan dan tinh Ninh Binh;

Theo dé nghi ciia Truéng Phong Hanh chinh - Té chirc.
QUYET PINH:

Picu 1. Phan cong nhiém vu ciia Lanh dao Vin phong Uy ban nhan
dan tinh Ninh Binh, cu thé nhu sau:

1. Ong Ping Xuan Nguyén, Chanh Vin phong Uy ban nhan din tinh
(Chanh Van phong)

a) Lanh daq, chi dao, quan 1y, diéu hanh chung moi hoat dong va cong tac
cua Van phong Uy ban nhén dan tinh (Van phong) theo chirc nang, nhiém vu
duoc giao. Chiu trach nhiém trudc Uy ban nhan dan (UBND) tinh, Chu tich Uy
ban nhan dan tinh va trude phéap luat vé toan bo cong tac cua Van phong.

b) T6 chtc thuc hién cac chu truong, chinh sach cua Dang, phap luat cua
Nha nuéc, cac Nghi quyet cua Tinh uy, Hoi dong nhan dan tinh, cac Quyét dinh,
Chi thi va van ban chi dao, diéu hanh cua Uy ban nhan dan tinh trong co quan
Vién phong Uy ban nhéan dan tinh.

¢) T6 chuc trién khai cac nghi quyet quyét dinh, chi thi, van ban chi dao

cua co quan nha nudc cap trén va ciia Uy ban nhan dan tinh dén cac s, ban,
nganh, Uy ban nhan dan céc x3, phuong.

d) Phu trach céac linh vuyc:
- T churc can bo.
- Thi dua, khen thudng.

- Xay dung, td chire thye hién chuong trinh cong tac tun, thang, quy, ndm
cua Uy ban nhan dan tinh, cia Chu tich UBND tinh va cac Pho Chu tich UBND
tinh.
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- Tham muru Chi tich UBND tinh ty quyén cho cac Pho Chii tich UBND
tinh ky xac dinh d§ méat; Uy quyén sao van ban mat theo quy dinh cta phép luét.

- Céac linh vyc thudc Van phong: T chtre can bod; Chiu trach nhiém chinh
vé tai chinh, tai san cua Van phong; Bdo v¢ bi mat nha nudc.
d) La chu tai khoan co quan Van phong.

e) Chi dao chuan bi ndi dung Uy ban nhan dan tinh trinh co quan Trung
wong, Thuong tryc Tinh ty, Ban Thudng vu Tinh ty, Tinh ty, Poan Dai biéu
Qudc hoi tinh, Thuong truc HO1 déng nhan dan tinh, HO1 déng nhan dan tinh va
Pang ty Uy ban nhan dén tinh thudc linh vuc phu trach.

g) Xt 1y van ban, tai liéu gui dén Uy ban nhan dén tinh va Van phong.
Thtra Iénh Chu tich Uy ban nhan dén tinh ky gidy moi, gidy triéu tap dai biéu
du hoi nghi, cac budi lam viéc ctia Uy ban nhan dan tinh; ky théng bao va mot

s6 van ban hanh chinh théng thudng khac (theo Quy ché lam viéc ctia Uy ban
nhan dan tinh).

h) Thuc hién nhiérq vu nguoi phat ngdn cua Uy ban nhan dan ti]:lh theo
quy dinh; Chu tich Hoi dong Thi dua - Khen thudng va Chflv tich Ho1 dong xét
nang bac luong cua Van phong; Lam Trudéng Ban Bién tdp Cong Thong tin dién
tur cua tinh;

i) Giit mdi lién hé v6i cac Bo, Ban, Nganh, Trung wong; Thuong tryc Tinh
iy, Ban Thuong vu Tinh ty, Tinh @y, Doan Pai biéu Qudc héi tinh, Hoi dong
nhan dén tinh, cac Ban cua Tinh uy; Van phong Tinh uy, Van phong Doan Dai
bi€éu Quoc hoi va Hoi dong nhan dan tinh.

k) Chi dao truc tiép don vi: Phong Tong hop (VP2).

2. Ba Chu Thi Hong Loan, Phé Chanh Vin phong UBND tinh

_a) La Pho Chanh Van phong Thuong tryc; duge Chanh Van phong uy
quyén chi dao, diéu hanh hoat dong cua Van phong trong thoi gian Chanh Van
phong di cong tac hodc giai quyét cong viéc khac.

b) Phu trach céc linh vyc:

- Gi4do duc va dao tao.

- Y té.

- Bao hiém x4 hoi.

- Cong tac Hanh chinh ctia Van phong.

- Xay dung va to chirc thuc hién chuong trinh coéng tic nim ctia Vin
phong.

¢) Chi dao chuan bi ndi dung trinh co quan Trung uong, Thudng truc
Tinh Gy, Ban Thuong vu Tinh ty, Ban Chip hanh Pang bo tinh, Poan Pai biéu

Quoc ho1 qtlnh Thuong truc HO1 dong nhan dan tinh, HoO1 dong nhan dan tinh,
béng uy Uy ban nhan dan tinh thudc linh vuc phu trach.
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d) Ky, ky duy¢t cac van ban thudc linh vuc dugc phan cong phu trach; ky
thay Chanh Vin phong céc gidy moi, ban sao y, sao luc, trich sao d6i vé6i van
ban do co quan ban hanh, van ban do co quan, t6 chirc khac gui dén thudc linh
vuc quan ly. Ky cac thu tuc thanh toan thudc linh vuc phu trach.

d) Gitr mdi lién hé vé&i cac so, ban, nganh, ij ban nhan dan cac xa,
phuong, cac to chirc doan thé, cic co quan tham muu, gitp viéc cta Tinh 1y,
Uy ban Mat tran T6 qudc Viét Nam tinh.

e) T chic thuc hién cong tac bao v¢ bi mat nha nudc, xac dinh bi mat nha
nudc, do mat cua bi mat nha nudc, ky, ky sao van ban chira bi mat nha nudc
thudc linh vyc phan cong phu trach.

g) Giai quyét cac cong viéc cu thé khac khi duge Chu tich UBND tinh,
cac Pho Chu tich UBND tinh va Chanh Van phong phan cong. Chiu trach nhiém
trude Chanh Van phong va trude phép luat déi voi nhiém vu duge phan cong.

h) Truc tiép chi dao cac don vi:

- Phong Van xa (VP6).

- Phong Hanh chinh - T6 chirc (VP1).

3. Ong Nguyén Tién Diing, Ph6 Chanh Vin phong UBND tinh

a) Phuy trach céc linh vyc:

- Vin hoa, thé thao.

- Ngoai vu.

- Linh vuc t}}ucf)c Vr?m,ph(‘)ng UBND tinh: K& toan, tai chinh; Quan 1y tai
san, ngan sach; Kiém ke, thong ké, kiém soat tai san; Cong tac tai vu.

b) Dugc Chanh Van phong (Chu tai khoan) uy quyén cong tac tai chinh,
1a chu tai khoan thtr 2 cua Van phong Uy ban nhén dén tinh. Ky cac thu tuc
thanh toan theo ity quyén cua Chanh Van phong.

¢) Chi dao chuan bi ndi dung trinh co quan Trung uvong, Thudng truc Tinh
uy, Ban Thuong vu Tinh uy, Ban Chép hanh Pang bo tinh, Poan Pai biéu Quéc
hoi tinh, Thuong truc Hoi dong nhan déan tinh, Hoi dong nhan dén tinh, Pang oy
Uy ban nhan dan tinh thudc linh vuc phu trach.

d) Ky, ky duy¢t cac van ban thudc linh vuc dugc phan cong phu trach; ky
thay Chanh Vian phong cac gidy moi, ban sao y, sao luc, trich sao dbi véi van
ban do co quan ban hanh, vin ban do co quan, t6 chirc khac giri dén thudc linh
vuc phu trach.

d) T6 chuc thue hién cong tac bao vé bi mat nha nudc, xac dinh bi mat
nha nudc, dg mat cia bi mat nha nudc, ky, ky sao van ban chira bi mat nha nudc
thudc linh vuc phan cong phu trach.

e¢) Giai quyét cac cong vi¢c cu thé khac khi dugc Chu tich UBND tinh, céc
Pho Chu tich UBND tinh va Chanh Van phong phan cong. Chiu trach nhiém
truéc Chanh Vian phong va trude phép luat dbi véi nhiém vu duoce phan cong.
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g) Truc tiép chi dao Phong Quan tri - Tai vu (VP12).
4. Ong Vii Vin Vinh, Phé Chanh Viin phong UBND tinh
a) Phu trach céc linh vuc:

- Pau tu, xay dung co ban str dung vén ngan sach nha nudc; giao thong
van tai.
- Cong nghiép, tiéu thii cong nghiép.
b) Chi dao chuan bi ndi dung trinh co quan Trung uwong, Thudng truc Tinh
uy, Ban Thuong vu Tinh uy, Ban Chap hanh DPang bo tinh, Poan Dai biéu Quéc

hoi tinh, Thuong truc Hoi dong nhan déan tinh, Hoi ddng nhan dén tinh, Pang ty
Uy ban nhan dan tinh thudc linh vuc phu trach.

¢) Ky, ky duyét cac van ban thudc linh vuc dugc phan cong phu trach; ky
thay Chanh Vin phong céc gidy moi, ban sao y, sao luc, trich sao d6i véi van
ban do co quan ban hanh, vin ban do co quan, t6 chirc khac gui dén thudc linh
vuc quan 1y. Ky cac tha tuc thanh toan theo iy quyén ciia Chanh Vian phong.

d) T6 chuc thuc hién cong tac bao vé bi mat nha nudc, xac dinh bi mat
nha nudc, d) mat cia bi mat nha nudc, ky, ky sao van ban chtra bi mat nha nudc
thudc linh vuc phan cong phu trach.

d) Giai quyét cac cong viée cu thé khac do Cha tich UBND tinh, cac Pho
Chu tich UBND tinh va Chanh Van phong phan cong. Chiu trach nhiém trudce
Chéanh Van phong va trudc phap luat d61 véi nhiém vu dugce phan cong.

- e)Truc tiép chi dao Phong Xay dung (VP4); Gitp Chanh Van phong don
doc nhiém vu cia phong Tong hop (VP2).

5. Ong Pd Vin Thuin, Phé Chanh Vin phong UBND tinh

a) Phu trach céc linh vuc: Xuc tién, thu hat dau tu von dau tu truc ti€p
nudc ngoai, cac du an sir dung von ngoai ngan sach nha nudc.

b) Chi dao chuén bi ndi dung trinh co quan Trung wong, Thudng truc Tinh
uy, Ban Thuong vu Tinh ty, Ban Chap hanh Pang b6 tinh, Poan Dai biéu Quéc
hoi tinh, Thuong truc Hoi dong nhan dan tinh, Hoi dong nhan dén tinh, Pang ty
Uy ban nhan dan tinh thudc linh vuc phu trach.

¢) Ky, ky duyét cac van ban thudc linh vuc dugc phan cong phu trach; ky
thay Chanh Van phong céc giéy moi, ban sao y, sao luc, trich sao ddi vé6i van
ban do co quan ban hanh, vin ban do co quan, to chirc khac gui dén thudc linh
vuc quan 1y. Ky cac tha tuc thanh toan theo oy quyén ctia Chanh Vian phong.

d) T6 chuc thuc hién cong tac bao v¢ bi mat nha nudc, xac dinh bi mat
nha nudc, d) mat cua bi mat nha nudc, ky, ky sao van ban chira bi mat nha nude
thudc linh vuc phan cong phu trach.

d) Giai quyét cac cong viée cu thé khac do Cha tich UBND tinh, cac Pho
Chu tich UBND tinh va Chanh Van phong phan cong. Chiu trach nhiém trudce
Chanh Van phong UBND tinh va truéc phap luat doi vai nhiém vy dugc phan
cong.
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e) Truc tiép chi dao Phong Pau tu (VP8).

6. Ong Nguyén Pirc Thing, Ph6 Chanh Vin phong UBND tinh

a) Phu trach céc linh vuc:

- Tai nguyén, mdi truong, bién doi khi hau.

- Du lich.

b) Chi dao chuan bi ndi dung trinh co quan Trung uwong, Thudng truc Tinh
uy, Ban Thuong vy Tinh iy, Ban Chap hanh DPang bo tinh, Poan Dai biéu Quéc
hoi tinh, Thuong truc Hoi dong nhan déan tinh, Hoi dong nhan dén tinh, Pang ty
Uy ban nhan dan tinh thudc linh vuc phu trach.

¢) Ky, ky duyét cac van bén thudc linh vuc dugc phan cong phu, trach; ky
thay Chanh Van phong cac gidy moi, ban sao y, sao luc, trich sao do1 voi van
ban do co quan ban hanh, van ban do co quan, t6 chirc khac guri dén thudc linh
vuc quan ly. Ky cac thu tuc thanh toan theo ity quyén cia Chanh Van phong.

d) Tb chirc thuc hién cong tac bao vé bi mat nha nudc, xac dinh bi mat
nha nudc, d) mat cia bi mat nha nudc, ky, ky sao van ban chtra bi mat nha nudc
thudc linh vuc phan cong phu trach.

d) Giai quyét cac cong viée cu thé khac do Cha tich UBND tinh, cac Pho
Chu tich UBND tinh va Chanh Van phong phan cong. Chiu trach nhiém trude
Chéanh Van phong va trudc phap luat do61 véi nhiém vu dugce phan cong.

7. Ong Pham Vin Thai, Phé Chanh Vin phong UBND tinh

a) Phu trach céc linh vuc:

- Tai chinh; thuong mai.

- Thué; kho bac; hai quan; ngan hang; quy dau tu.

- C6 phan hoa sap xép, d6i méi hoat dong doanh nghiép Nha nudc.

b) Chi dao chuén bi ndi dung trinh co quan Trung wong, Thudng truc Tinh
uy, Ban Thuong vu Tinh uy, Ban Chép hanh Pang b6 tinh, Poan Pai biéu Qudc
héi tinh, Thudng truc Hoi ddng nhan dan tinh, Hoi dong nhan dan tinh, Pang uy
Uy ban nhan dan tinh thudc linh vuc phu trach.

¢) Ky, ky duyét cac van ban thudc linh vuc duoc phan cong phu trach; ky
thay Chanh Van phong cac gidy moi, ban sao y, sao luc, trich sao doi voi van
ban do co quan ban hanh, van ban do co quan, t chirc khac gui dén thu¢ce linh
vuc quan ly. Ky céc thu tuc thanh todn theo uy quyén cua Chanh Van phong.

d) T6 chic thye hién cong tac bao vé bi mat nha nudc, xac dinh bi mat
nha nudc, dg mat cia bi mat nha nudc, ky, ky sao van ban chira bi mat nha nudc
thudc linh vuc phan cong phu trach.

d) Giai quyét cac cong viéc cu thé khac do Cha tich UBND tinh, cac Pho
Chu tich UBND tinh va Chanh Van phong phan cong. Chiu trach nhiém trude
Chanh Van phong va trude phéap luat doi véi nhiém vu dugce phan cong.

e) Truc tiép chi dao Phong Tai chinh - Thuong mai (VP5).
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8. Ong Hoang Xuan Hanh, Phé Chanh Vin phong UBND tinh
a) Phu trach céc linh vyc: Nong nghiép, phat trién nong thon; bién, dao.

b) Chi dao chuan bi ndi dung trinh co quan Trung wong, Thuong truc Tinh
uy, Ban Thuong vu Tinh uy, Ban Chép hanh DBang b6 tinh, Poan Dai biéu Quéc
hoi tinh, Thuong truc Hoi déng nhan dan tinh, Ho1 déng nhan dan tinh, Pang uy
Uy ban nhén dan tinh thudc linh vuc phuy trach.

¢) Ky, ky duyét cac van ban thugc linh vyc duge phan cong phuy trach; ky
thay Chanh Vin phong cac gidy moi, ban sao Y, sao luc, trich sao dbi v6i van
ban do co quan ban hanh, vin ban do co quan, t6 chirc khac giri dén thudc linh
vuc quan 1y. Ky cac tha tuc thanh toan theo Gy quyén ctia Chanh Vian phong.

d) T6 chuc thue hién cong tac bao v€é bi mat nha nudc, xac dinh bi mat
nha nudc, d) mat cia bi mat nha nudc, ky, ky sao van ban chtra bi mat nha nudc
thudc linh vuc phan cong phu trach.

d) Giai quyét cac cong viée cu thé khac do Cha tich UBND tinh, cac Pho
Chu tich UBND tinh va Chanh Van phong phan cong. Chiu trach nhiém trudce
Chéanh Van phong va trudc phap luat d61 véi nhiém vu dugce phan cong.

e) Truc tiép chi dao Phong Nong nghiép va Moéi trudng (VP3).

9. Ong Trwong Qudc Viét, Phé Chanh Vin phong UBND tinh

a) Phu trach céc linh vuc:

- Néi chinh, ndi vu (Trir céng tac td chirc can bo).

- Tu phap.

- Phép ché.

- Tiép cong dan; Giai quyét khiéu nai, t6 céo.

- Cai céach hanh chinh.

b) Chi dao chuan bi ndi dung trinh co quan Trung uwong, Thudng truc Tinh
uy, Ban Thuong vu Tinh uy, Ban Chap hanh Pang bo tinh, Poan Dai biéu Qudc
hoi tinh, Thuong truc Hoi dong nhan déan tinh, Hoi dong nhan dén tinh, Pang ty
Uy ban nhan dan tinh thudc linh vuc phu trach.

¢) Ky, ky duyét cac van ban thudc linh vuc duoc phan cong phu trach; ky
thay Chanh Van phong cac gidy moi, ban sao y, sao luc, trich sao doi voi van
ban do co quan ban hanh, van ban do co quan, to chirc khac gui dén thudce linh
vuc quan ly. Ky cac thu tuc thanh todn theo iy quyén cua Chanh Van phong.

d) T6 chic thue hién cong tac bao vé bi mat nha nudc, xac dinh bi mat
nha nudc, dg mat cua bi mat nha nudce, ky, ky sao van ban chira bi mat nha nudc
thudc linh vuc phan cong phu trach.

d) Giai quyét cac cong viée cu thé khac do Chu tich UBND tinh, cac Pho
Chu tich UBND tinh va Chanh Van phong phan cong. Chiu trach nhiém trude
Chanh Van phong va trude phéap luat doi véi nhi€ém vu dugce phan cong.



e) Truc tiép chi dao cac don vi:

- Phong Noi chinh (VP7).

- Phong Phap ché (VP10).

- Ban Tiép cong dan (BTCD).
10. Ong Tran Duy Tung, Phé Chanh Vin phong UBND tinh
a) Phuy trach céc linh vyc:

- Khoa hoc va cong ngh¢; Chuyén dbi s6, Pé an 06 ciia Chinh phu.
- Thong tin va Truyén thong, cong bao.

- Béo chi.

- Phét thanh va Truyén hinh;

- Hanh chinh cong, kiém soat thu tuc hanh chinh.

b) Chi dao chuan bi ndi dung trinh co quan Trung uwong, Thudng truc Tinh
tiy, Ban Thuong vu Tinh iy, Ban Chap hanh Pang bo tinh, Poan Pai biéu Quéc
hoi tinh, Thuong truc Hoi déng nhan dan tinh, Ho1 déng nhan dan tinh, Pang uy
ny ban nhan dan tinh thudc linh vuc phu trach

¢) Ky, ky duyét cac van ban thude linh vuc dugc phan cong phu trach; ky
thay Chanh Van phong céac giay moi, ban sao y, sao luc, trich sao doi véi van
ban do co quan ban hanh, van ban do co quan, t6 chirc khac gtri dén thudc linh
vuc quan ly. Ky cac thu tuc thanh toan theo iy quyén cua Chanh Van phong.
d) T6 chuc thue hién cong tac bao v€ bi mat nha nudc, xac dinh bi mat
nha nudc, dd mat cia bi mat nha nudc, ky, ky sao van ban chtra bi mat nha nudc
thudc linh vuc phan cong phu trach; gitt mdi lién hé véi cac co quan thong tan,
béo chi cua Trung vong thudng tri trén dia ban tinh va dia phuong noi dong tru
s¢; Lam Trudng Ban bién tap Trang tin dién t&r Van phong Uy ban nhan dan
tinh.
d) Giai quyét cac cong viéc cu thé khac do Cha tich UBND tinh, cac Pho
Chu tich UBND tinh va Chanh Van phong phéan cong. Chiu trach nhiém trudc
Chéanh Van phong va truéce phap luat do61 voi nhiém vu dugce phan cong.
e) Truc tiép chi dao cac don vi:
- Phong Khoa hoc, Cong nghé va Chuyén do6i s6 (VP11).
- Trung tdm Phyc vu hanh chinh cong (TTT1).
- Trung tdm Thong tin - Cong bao (TT2).
Piéu 2. Hiéu lwc thi hanh
Quyét dinh nay c6 hiéu luc thi hanh ké tir ky; thay thé Quyét dinh sb
31/Qb-VPUBND ngay 03/7/2025 ctia Chanh Van phong UBND tinh Ninh Binh
vé viéc phan cong nhiém vu cua Lanh dao Van phong UBND tinh Ninh Binh.
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Piéu 3. Trach nhiém to chirc thwe hién

Chéanh Van phong, cac Pho Chanh Van phong, Trudng cac phong, ban,
Trung tdm va can b, cong chirc, vién chirc, nguoi lao dong thudc Van phong
Uy ban nhan dan tinh Ninh Binh chiu trich nhiém thi hanh Quyét dinh nay./.

Noi nhin: CHANH VAN PHONG
- Nhu Diéu 3; i 2\ CHO

- Tinh ay, HDND tinh, UBND tinh (B¢ bdo cao); e —J5

- Pang iy UBND tinh (D¢ béo c40); / X / y \ )

- Céc s0, ban, nganh cua tinh; [ = VAN PI ’Ol\ﬁ‘;i

- UBND cac x4, phuong; \Z

r

UY BAN f
- Cong Thong tin dién tir tinh; \Y NHANB AN /<]
- Luu: VT, c4c VP, Ban TCD, TT, VPI. AN —

Dang Xuan Nguyén
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